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Policies

Aboriginal Hiring Policy

“It is not a discriminatory practice for an employer to give preferential treatment to 
Aboriginal persons in hiring, promotion or other aspects of employment, when the primary 

purpose of the employer is to serve the needs of Aboriginal people.”
Government of Canada
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Alcohol and Drug Policy

•

•

•
•

•

•

•
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Commitment and Education

•
•

•
•

•

•

•

Responsibilities

Employees Responsibilities:
•
•

•
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Policies

•

Supervisors Responsibilities:
•

•

•

•
•

Owners, Employers and Subcontractors Responsibilities:
•
•

•

•

•

•

•

•

•

Prohibitions and Testing
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•
•

•

•

•

•

•

•

Random Testing

Pre-Access Testing



**The safety information in this program does not take precedence over any applicable legislation.

Policies

Testing for Cause

Post Incident Testing

Re-Qualification Testing

Return-to-Duty and Follow-up Testing
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Policies

Confidentiality for Alcohol and Drug Testing Results

Analytical Methods

Alcohol Testing

Drug Testing-Laboratory Based Testing



**The safety information in this program does not take precedence over any applicable legislation.

Policies

Safety Sensitive Work Activities:

•

•

•

•

Discipline

General Information for our Workers
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May 14, 2013
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Policies

Behavior Based Safety Program

habit

Training

Job Observations

Feedback to Workers
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Policies

Observation Trends Analysis
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Cellular Phone Use Policy

It is recommended that you pull over and stop prior to initiating a call, and if 
conditions permit when receiving a call. Only use hands free devices.

•

•

•

•

•

•

•
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Corporate Social Responsibility Policy

•

•

Environmental Practices

•

•

•

•

•

•

•

•
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Document Control Policy

Collection of Records

•
•
•
•
•
•
•
•
•
•
•
•
•
•

Records Retention
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Drinking Water Policy
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Driving Policy

•
•
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•

•
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•

•

•

•

•

•

•

•

•

•

•

•

•
o

o

o
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o

o

•
•
•
•
•

•
•

Vehicle Incident Procedure

•
•
•
•
•
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Enforcement and Discipline Policy

•
•
•
•
•

•
•
•
•
•
•
•

Verbal Warning – First Infraction

Written Warning



**The safety information in this program does not take precedence over any applicable legislation.

Policies

Suspension

•
•

•
•

•
•

•

May 14, 2012
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Environmental Policy

•

•

•

•

•
•
•

May 14, 2013
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Ergonomics Policy

•
•
•

Education and Training

Risk Identification

•

•
•
•
•
•
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Risk Factors

•

•

•

•
•
•
•

Risk Assessment

•
•
•

•
•
•
•

•
•
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Risk Controls

•
•

•

Annual Evaluation
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Fatigue Management Program

The safety information in this program does not take precedence over the Transportation 
Requirements, Labour Standards, or the Occupational Health and Safety Act and Regulations. 

Workers at every level should be familiar with the requirements as it relates to their work processes.

.

Definition of Fatigue

•
•
•

•

•
•
•
•
•
•
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•
•
•

•
•
•
•

Factors that may have an Influence on Fatigue

•

•

•

•

•

•

•

•
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Choosing an Optimum Schedule

Breaks

Travel

Training

Responsibilities
Responsibilities of Management

•
•

•
•
•
•
•
•
•
•

Responsibilities of Supervisors
•
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•
•
•
•
•

•

•

•

•
•
•
•
•

•
•

Responsibilities of Workers
•
•
•
•
•

•
•
•

•
•
•

Program Review

•
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•
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Firearms Policy
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First Aid Policy

Training

Transportation of Injured Workers

•

•
•

•

First Aid Equipment
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• Office/Administrative Work

• Field Work

First Aid Kit Type
(Minimum quantity) Item Description
No.1 No.2 Type P
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Fit for Duty

Responsibilities

•

•

•

•
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Criteria to Assess Fitness for Duty

•

•

•
•

•

Results of Assessment
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Initial Spill Response Policy

Adverse Effect

•
•

•
•
•

having an 
adverse effect 

Training

Prevention and Maintenance

Emergency Response
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Safety

Procedure
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Reporting

• 911
•
•
•
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Journey Management Policy

Program Supervision

•
•

•
•
•
•

•

•
•

•
o
o
o

•
o
o

•
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•

•

•

Vehicle Equipment

•
•
•
•
•
•
•
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•
•
•
•

Criteria for Operating a Company Vehicle

•

•
•

Determining the Schedule and Route

• Routes - 

• Weather 

• Rest periods 

• Driver's Hours 

Convoy

•
•
•
•
•
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•

•

General Safety Rules
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Load Securement Policy

The safety information in this policy does not take precedence over the Transportation 
Requirements or the Occupational Health and Safety Act and Regulations. Employees at every 

level should be familiar with the requirements as it relates to their work processes.

Keep in 
mind that this requirement affects ALL vehicles, not just commercial vehicles. 

Training

General Provisions
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•

•
•

•

Securing Devices

•
•
•
•
•
•
•
•
•
•

•
•
•
•
•
•
•
•
•
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•
•

•

•
•
•
•

Minimum Number of Tiedowns

•

•
o

o

o
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•
•

Chocks

Working Load Limit (WLL)

Inspection of Load

•

•

•



Policies

**The safety information in this program does not take precedence over any applicable legislation.

•

•
•

•
•
•
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Management of Change (MOC) Policy

Physical Change: 

Personnel Change: 

Replacement-in-Kind:  

Temporary Change: 

Emergency Change: 

Pre-Project Review
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Procedure/Process

•
•

•
•
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Modified/Return to Work Program

strictly 

•
•

•
•

•

•

•
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•
•
•

•

•
•

Monitoring Program Participants
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New and Young Worker Policy

New  Worker  /  Short  Service  Employees  (SSE)  Any  full  time  or 
temporary personnel with less than 6 months experience in the same job 
type or with his/her present employer.

Young Worker – A worker under the age of 25. A young worker is also 
considered a SSE.

Pre - Job

•
•
•

Notification

Identification

SSE Monitoring
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Mentoring Process

Subcontractors
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Personal Monitor Policy

Training

Use of Monitor

Maintenance
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.

Overcome with any Known or Unknown Gas

Emergency Respiratory Equipment (See Respiratory Program for more info.)
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All Wellsite Geologists workers have been informed of this policy. Any disregard to 
this policy will result in disciplinary action.
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Personal Protective Equipment

Where it is not reasonably practicable to protect the health and safety of workers 
by   design   of   the   plant   and   work   processes,   suitable   work   practices   or 
administrative controls, Wellsite Geologists ensures that every worker wears or 
uses suitable and adequate personal protective equipment. 

It is a requirement that all Wellsite Geologists employees must wear appropriate 
Personal Protective Equipment whenever there is a foreseeable danger. A risk 
assessment will be completed to determine the appropriate PPE evaluating risks 
associated with the following hazards: 

Chemicals Mechanical Biological 
Radiation Noise

This approved PPE is available to the workers at no cost (in Saskatchewan). 
Wellsite Geologists ensures that the PPE is used by the workers and that it is at 
the worksite before work begins. If the hazard assessment indicates the need for 
personal protective equipment (PPE) workers must: 

• Wear PPE that is correct for the hazard and that protects themselves; 
• Properly use and wear the PPE that is in a condition to perform the function 

for which it was designed. 

Workers are trained in the correct use, care, limitations and assigned maintenance 
of the PPE in the orientation and annually after that. A worker must use and wear 
properly, the appropriate PPE specified in accordance with the training, standards 
and instruction received, inspect the PPE equipment before using it, and not use 
PPE that is unable to perform the function for which it is designed. The use of PPE 
itself  must  not  endanger  the  worker  and  be  compatible,  so  that  one  item  of 
personal protective equipment does not make another item ineffective. All 
Employees are responsible to maintain, clean/sanitize, and inspect their own 
Personal Protective Equipment. If the PPE becomes defective or does not provide 
the required protection, the worker must return the personal protective equipment 
to the employer for replacement or repair. 

All Wellsite Geologists workers are responsible for providing clothing needed for 
protection against the natural elements, general purpose work gloves, and 
appropriate footwear including safety footwear, and safety headgear. Wellsite 
Geologists  will  provide,  at  no  cost  to  the  worker,  all  other  items  of  personal 
protective equipment appropriate for the risks associated with the workplace and 
the work. 

May 14, 2013
President - Dennis Labrecque              Date 
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Workers Responsibilities

•
•

•
•

•

Head Protection: 
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Foot Protection: 

all

Hand Protection: 
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Eye Protection: 

High Visibility Apparel: 
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Limb and Body Protection: 

Body Protection Against Flame: 

Respiratory Protection: 
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Fall  Protection:  

•

•

•

•

•

•
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Purchasing Policy

Best Value

Guidelines

•

•
•
•
•
•
•

o
o
o
o

Emergency Procurements

Local Advantage



Policies

**The safety information in this program does not take precedence over any applicable legislation.

Quality Control Policy

•
•
•
•
•
•
•
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Right to Refuse Dangerous Work Policy

Responsibilities
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•

•

•

Notification of Refusal of Work

Investigating and Mitigating

After the Inspection

It is your responsibility and a job requirement to stop any task that may be 
considered imminent danger. You will not be disciplined for stopping work.

That is the law!
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Security Policy

•

•
•

•

Training

Guidelines

Physical Security 

Personal Security 

Information Security 

Information Technology Security 
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•

•

•

•

Reporting Security Incidents
tell your supervisor

Investigating Security Incidents

Failure to comply with this security policy may lead to disciplinary action.
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Subcontractor Management Policy (SMP)

Responsibilities
Wellsite Geologists Safety Managers or Supervisors Responsibilities

•

•

•
•

•

Subcontractors Responsibilities
•

•
•

•

•

•

Subcontractor Approval Plan

•
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•

•

•

Communication Between Wellsite Geologists and our Subcontractors

Safety Orientations

Pre-Job Meetings or Kick-off Meetings
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Daily Tail Gate Meetings and Hazard Assessments

Job Safety Inspections and Job Hazard Analysis

Non - Compliance with the OHS/Clients Standards or Regulations

Post-Job Safety Performance Reviews

•
•
•
•
•
•

•
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Thermal Exposure Policy

•
•
•
•
•
•

Education

•
•
•
•
•

Heat Exposure Limits
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Table 1: ACGIH Screening Criteria for Heat Stress Exposure (WBGT values in °C)
for 8 hour work day five days per week with conventional breaks

Notes: 

Examples of workloads:

Rest 

Light work 

Moderate work 

Heavy work 

Very Heavy 
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Table 2: Correction of TLV for Clothing
(Values cannot be added when wearing multiple layers)

Note: 

Heat Stress Assessment and Control Plan

•

•

Heat Stress Controls

•
•
•
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Engineering Controls

• Reducing  Metabolic  Heat   Production   (heat   produced   by   the   body):

• Reducing  the  Radiant  Heat  Emission  from  Hot  Surfaces:

• Insulating Hot Surfaces

• Shielding

• Ventilation and Air Conditioning: 

• Reducing the Humidity:

Personal Protection Equipment – for Heat



Policies

**The safety information in this program does not take precedence over any applicable legislation.

Cool Potable Water

Cold Stress Assessment and Exposure Plan

•

•

Cold Stress Controls

•
•
•
•

•
•
•
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Personal Protective Equipment (PPE)

Clothing



Policies

**The safety information in this program does not take precedence over any applicable legislation.

Footwear

Socks

Face and Eye Protection

Removal and Treatment



Policies

**The safety information in this program does not take precedence over any applicable legislation.

Violence & Harassment Prevention in the Workplace Policy

The violence prevention policy must be posted in a conspicuous place at Wellsite
Geologists.

Management Responsibilities

•

•

•

•

•

•

•

Employees Responsibilities
•

•
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•

•

•

WORKPLACE VIOLENCE DEFINED

•
•
•
•

•
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Procedures

•

o

o

•

o
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o

Risk Assessment

•
•
•
•

• How potential hazards will be identified and communicated to staff 

• Managing the Risk of Violence
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• How to investigate and document incidents of workplace violence

• The support available for victims of workplace violence

• Disclosure of Information

• Training of workers



Policies

**The safety information in this program does not take precedence over any applicable legislation.

Waste Management Policy

• Reduce

• Reuse 

• Recycle 
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• Recover 

Hazardous Waste

•
•

•
•

•
•

Storage and Handling of Waste
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Working Alone Policy

“Working Alone” means to work alone at a work site as the only worker of the 
employer or contractor at that worksite in circumstances where assistance is not 

readily available in the event of an injury, illness or emergency.

A copy of this Working Alone Safe Work Procedure must be posted in a 
conspicuous place at the workplace.

Policy

Training
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Procedure

•
•

•
•
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Overdue Worker Response Plan

•

•

•

•

•
•

The Overdue Workers Response Plan involves a considerable amount of 
time, effort, and expense for a number of people. For this reason workers 
should recognize their responsibility to maintain a reasonable level of 
contact at all times.


